[image: image1.jpg]O[-100 Request for Expression of Interest
(CUY/ Proc/ EOI-149/1-22/149)

Hiring of Rodent Control Services

COMSATS University Islamabad (CUI) a public sector university
working under Ministry of Science & Technology invites Expression
of Interest (EOI) from renowned/first class rodent control service
providers/firms/companies registered with Income Tax/Sales Tax
departments and who are also on Active Tax Payer List (ATL) of FBR
for providing Rodent Control Services at CUI Islamabad. EQI
procedure will be based upon “Single Stage-Two Envelope”
bidding method as prescribed under PPRA's rules..

2) The bids must be accompanied with the earnest money of
Rs. 50,000/- in the form of call Deposit/Bank Draft in favor of
COMSATS University Islamabad (FTN/NTN: 9013701 - 9).
The earnest money will be refundable to unsuccessful bidders
whereas for successful bidders, the earnest money will be
retained as “Performance Guarantee” till the active contract
(atleast for one year).

EOI documents containing description of required services,
terms & conditions, bidding method, selection criteria, deadline
and place of submission and opening of the bids are available for
the interested firms/parties at “Procurement Office, 2nd
Floor, Faculty Block-II, COMSATS University Islamabad
(CUI), Park Road, Tarlai Kalan, Islamabad.” Price of EOI
document is Rs. 500/- (non-refundable) in favour of CUI in
shape of Demand Draft/Pay Order.

Sealed EOIs prepared in accordance with instructions of EOI
documents must reach at the given address on or before March
10, 2022 at 1100 hrs. Bids will be opened on the same day at
1130 hrs in public. This Eol is also available on PPRA's website:
www.ppra.org.pk as well as on CUI's own website:
www.comsats.edu.pk

In-Charge (Procurement)
A COMSATS University Islamabad (CUI)
(A public sector University of Ministery of Sci & Technology)
2™ Floor, Faculty Block-1I, Park Road, Tarlai Kalan, Islamabad,

Tel: 90495154 & 9049-5122
Email: fawadhashmi@comsats.edu.pk

www.comsats.edu.pk




Hiring of Rodent Control Services

COMSATS University Islamabad

Park Road, Tarlai Kalan, Islamabad

051-9049-5122 / 051-9049-5154
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Eligibility & Qualification:
	Detail
	Criteria
	Envelope

	1. Draft of Earnest Money
	Mandatory
	In Financial Bid

	2. Bid /Quotation (Form No.1)
(Strictly as per pattern)
	Mandatory
	

	3. Declaration Form (Form No.2)
	Mandatory
	In Technical Bid
  

	4. GST and NTN Registered 
	Mandatory
	

	5. Active Tax Payer List (ATL) of FBR

Status as “Active”.
	Mandatory
	

	6. Proof of Non-Blacklisting:

Affidavit on legal paper of appropriate value (duly attested from notary public)/letterhead that the firm/company is neither black listed nor in litigation with any of its public sector client 
	Mandatory
	

	7. Warranty/Guarantee Terms 

As per manufacture warranty required for serial no 1 of BOQ
	Mandatory
	

	8. Authorized Dealer/Re- Seller
The bidder must provide authorized dealership/re-seller certificate of the brand.
	Mandatory
	

	9. Technical Compliance sheet (Form-3)
	Mandatory
	

	10. Brochure

Detail of equipment, brands, country of origin with complete specification
	Mandatory
	

	11. Professional Experience (Form -4) 

i. List of executed/ similar contracts in public sector/ government offices/Embassies etc since establishment. 
(List 03 contracts). Each valid contract = 5 Marks each

Total Marks = 15
Copies of contract agreement/work order etc are mandatory
	15 Marks
	

	12. Clientele List

List 05 different clients of similar nature contracts.
With public Universities / Embassies / public sector organization. 
Total Marks = 15 Marks (3 Marks per client)

     Copies of contract agreement/work order etc are mandatory
	15 Marks
	

	13. Company Focal Person & Team

A full dedicated coordinator with specialized team would also be required for above mentioned services and will be responsible for the following jobs

i Proper coordination between Company and COMSATS University.
ii Maintain all necessary records and reports on daily basis related to above mentioned services and submit reports to Services Office on daily basis.
iii Ensure their daily attendance in the specified attendance register.
The attendance shall be carried out in the presence of Services Staff or any other relevant                                                                           office as deemed necessary

	Mandatory
	

	14. Training / workshops / Awareness Sessions

i. Provision of “ON JOB” training/ awareness sessions to the staff of University on need basis.
	Mandatory
	


Bids Evaluation Criteria:
· Bids will be evaluated in fair, transparent and non-discriminatory manner. For the purpose of determining the lowest evaluated bid, the above criteria shall be taken into consideration of bids.
· To be qualified, securing at least 70% Marks is Mandatory.  
· Failing to fulfill ANY of the Mandatory Requirement will disqualify the bidder from the process.

· After evaluation/marking of bidders in technical evaluation process, financial bids of technically qualified bidders will be only opened later on prior notice.
General Terms & Conditions

 1. The Terms & Conditions are as under:   

 
 No EOI will be considered if: ‐ 

a) Received without required documentation or found incomplete;   

b) Received later than the date and time fixed for EOI submission;   

c) The EOI is unsigned/ unstamped;   

d) The EOI is singed/stamped by the unauthorized agent of the Firm/company;   

e) The EOI is from a firm which is black listed or in litigation of some sort with any Public-Sector Organization;

f) The EOI is received by telephone/telex/fax/telegram;   

g) EOI received without earnest money;

h) In contradiction with the specification given by the CUI;   

2. Suppliers, who are on Active Taxpayers List (ATL) of FBR, both GST and Income Tax are eligible to apply. 
3. Bidders will have to produce the proof of being a Tax Filer with FBR.  

4. Income tax as applicable and announced by the Govt. of Pakistan will be deducted at source.   

5. The payment will be made after successful completion of all items and job, for the item accepted by CUI.

6. The EOI must accompany earnest money as mentioned in the EOI notice, of the total value of the bid in the form of Call Deposit/Bank draft (refundable) drawn in favor of COMSATS University Islamabad. 

7. The rates must be quoted as per pattern. 

8. Prices should be valid for 90 days.
9. Any attempt by a bidder to influence in the examination, evaluation, comparison, and post qualification of the Bids or Contract award decisions may result in the rejection of its bid.   

10. CUI reserves the right to accept or reject any or all EOIs as per PPRA Rules 33. 

11. No advance payment will be permissible.

12. The Work will be given to lowest evaluated bidder on the basis of lowest evaluated bid. In case the successful bidder(s) refuse to supply the item(s), the earnest money will be forfeited AND a ban from business with CUI for a period of ONE YEAR will be imposed. 

13. In case of delay in delivery, 0.5% of the total bid will be deducted upto 10% (additional 20 days for supply). In case of further delay, CUI will have the right to cancel the Work Order without any further information or communication and earnest money will be forfeited AND/OR a ban from business with CUI for a period of ONE YEAR will be imposed.

14. In cases lowest bidder refuses or fails to supply the item(s) within the deadline(s), the Work Order may be offered to the next lowest bidder provided that the difference between the 1st lowest bidder and 2nd lowest bidder (2nd-1st) is less than or equal to the earnest money (General Economic Principle). Same principle for 3rd, 4th lowest bidders and so on.

15. In case of defects/non-compatibility/sub-standard at any stage (from supply till validity of warranty period), CUI will inform the bidder within 15 days-time and the bidder will arrange for replacement of the item(s) within 15 days’ time. In case of non-compliance, CUI will arrange the equipment OR part(s) from alternate source(s) and the charges/expense incurred on the equipment/part(s) will be deducted from the earnest money/Invoice/performance Guarantee of the vendor.

16. Applicable Income tax and GST will be deducted at source/as per rules. In case of exemption, please mention and attach the proper documentation duly verified from the concerned tax authorities/FBR; however, if CUI will be final authority to accept or reject the exemption certificate and the vendor may claim refund from Tax Authorities/FBR. 
17. In case of any holiday is announced by the Govt. OR any other unforeseeable circumstances that prevent the EOI from being opened on the date announced (Force Majure), the EOIs will be opened on the VERY NEXT WORKING DAY. Time and venue of the EOI will remain as mentioned in the EOI notice. 
18. In case of Tie in rates, the bidder securing highest technical score in the criteria will be awarded the contract. In case of tie in technical Score, the bidder having the most valued work orders (work orders provided against relevant experience) will be awarded the Work Order. 
19. The documents prepared by the Bidder as well as all correspondence and documents relating to the Bid shall be in English only.

20. The currency of the quotation would be in Pakistan Rupees only.  

21. In case of calculation error, the unit price will be considered as valid.

22. Any proposal/EOI received by CUI after the deadline will be returned unopened to bidder concerned. Delays in the mail or courier, delays of person in transit, or delivery of a proposal to the wrong office shall not be accepted as an excuse for failure to deliver a proposal at the proper place and time. It shall be the bidder’s responsibility to determine the manner in which timely delivery of his proposal will be accomplished either in person, by messenger or by mail to the concerned office.. 

23. In case a firm/company submits two bids/options against our EOI; the bid with the highest value/amount will be considered. 
24. Payment will be made as per actual quantity provided/supplied & accepted. 

25. CUI is authorized to vary quantities at the time of establishing the contract or as decided latterly according to its requirement and budget as per PPRA rules.
26. Do not submit any other document other than demanded.
27. No request for correction will be entertained after opening of the bid.
FORM 1
[Letterhead of the Firm]

	Ref No:   
	
	NTN:
	

	Date:
	
	GST:
	


Hiring of Rodent Control Services

FINANCIAL BID

	S.N
	Detail of Specifications
	Unit Price (GST Excl)
	GST Amount
	Unit Price (GST INCL))
	Total Cost including all taxes

	Rodent Control Services

For Proper elimination of rodent from the buildings and their breeding places around the buildings, following services would be required

	A.
	Clogging of all rodent entry points in the buildings.
	
	
	
	

	B
	Posting of rodent control signs in the buildings.
	
	
	
	

	C
	To identify rodent breeding places around the buildings and their eliminations.
	
	
	
	

	D
	Placement of Rat Control Gel.
	
	
	
	

	E
	Rodent Cage / Bait Station
	
	
	
	

	F
	Rodent Trap or Catcher
	
	
	
	

	G
	Rodent Killer Poisoning Gel WHO approved and must be human friendly
	
	
	
	

	H
	Rodent tablets
	
	
	
	

	I
	Placement of mechanical / Electrical repellent devices for rodent control.
	
	
	
	

	J
	Evacuation of Rodents from the buildings and proper treatment after their evacuation
	
	
	
	

	Termites Treatment / pest Control/ Services against Flying & Crawling Insects

For proper Termites Treatment / pest control, following services would be required.

	A
	To identify termite breeding/ pests population areas
	
	
	
	

	B
	Specialized treatment for pests/ termite control in/ outside buildings as on and when required basis.
	
	
	
	

	C
	Fumigation/ fogging services for indoor / outdoor places on as and when required basis.
	
	
	
	

	D
	Elimination of all threats posed by the pests/ termites/ flying & crawling insects to the human lives and CUI property
	
	
	
	

	E
	The vendor will ensure availability of proper spray / fogging machines
	
	
	
	

	F
	Q-3 Medicine / Decovas/ Alpha kill must be WHO approved and human friendly.
	
	
	
	


Bid Valid as per given in the terms & conditions.

	Signature:  
	

	Name:  
	

	Contact Information:
	

	
	

	Official Stamp:
	


FORM-2
Declaration Form
(THIS FORM IS TO BE PROVIDED WITH THE BID)

All the terms & conditions have been carefully read and understood and are hereby unconditionally accepted and it is declared that: 

I understand that by inserting any condition in my bid consciously or unconsciously will AUTOMATICALLY disqualify me from the bidding process.

All the information furnished by me/us here-in is correct to the best of my knowledge and belief. 

I/we have no objection if enquiries are made about the work listed by me/us in the accompanying sheets /annexure. 

I / We agree that the decision of committee(s) in selection will be final and binding to me/ us. 

I/We have read the instructions appended to the proforma and I/we understand that if any false information in the documents is noticed at a later stage the committee is at liberty to act in a manner it feels deemed fit, which may include Penalty AND/OR forfeited of Earnest Money AND/OR Blacklisting for future EOIing with CUI. 

	EOI No.
	
	 

	
	
	

	Name of Firm/ Company 
	
	 

	
	
	

	Year of Establishment
	
	

	
	
	

	Name of Owner/Authorized agent
	
	

	
	
	

	Office Address
	
	 

	
	
	

	GST No.
	
	

	
	
	

	NTN.
	
	 

	
	
	

	Valid Telephone No.
	
	 

	
	
	

	Valid E-mail 

(For Official Correspondence)
	
	 

	
	
	

	Signature & Stamp

(Authorized Representative)
	
	


Form-3

Technical Compliance Sheet

	S.N
	Detail of Specifications
	Compliance
	Non-compliance

	
	Rodent Control Services

For Proper elimination of rodent from the buildings and their breeding places around the buildings, following services would be required
	
	

	a.
	Clogging of all rodent entry points in the buildings.
	
	

	B
	Posting of rodent control signs in the buildings.
	
	

	c
	To identify rodent breeding places around the buildings and their eliminations.
	
	

	D
	Placement of Rat Control Gel.
	
	

	E
	Rodent Cage / Bait Station
	
	

	F
	Rodent Trap or Catcher
	
	

	G
	Rodent Killer Poisoning Gel WHO approved and must be human friendly
	
	

	H
	Rodent tablets
	
	

	I
	Placement of mechanical / Electrical repellent devices for rodent control.
	
	

	j
	Evacuation of Rodents from the buildings and proper treatment after their evacuation
	
	

	Termites Treatment / pest Control/ Services against Flying & Crawling Insects

For proper Termites Treatment / pest control, following services would be required.

	a
	To identify termite breeding/ pests population areas.
	
	

	b
	Specialized treatment for pests/ termite control in/ outside buildings as on and when required basis.
	
	

	c
	Fumigation/ fogging services for indoor / outdoor places on as and when required basis.
	
	

	d
	Elimination of all threats posed by the pests/ termites/ flying & crawling insects to the human lives and CUI property
	
	

	e
	The vendor will ensure availability of proper spray / fogging machines
	
	

	f
	Q-3 Medicine / Decovas/ Alpha kill must be WHO approved and human friendly.
	
	


Form-4
Detail of Work Executed since establishment

	SN
	Organization & Address
	Duration 
	Contact Information
	Amount/Cost

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	

	4. 
	
	
	
	

	5. 
	
	
	
	


Detail of Clients

	SN
	Organization & Address
	Year of work executed
	Contact Information

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	


Attach Work Order/Contract Agreement for each of the above in above order as proof. 

Bid will be rejected in case of non-provision of proof.

Filling of all fields are mandatory.

 TORs of Contract/Agreement
CUI Buildings Wise Floor Detail
	Sr. #
	Name  of Buildings
	No of Floors

	1
	Academic Block-I
	05

	2
	Academic Block-II
	04

	3
	Academic Block-III
	05

	4
	Physics
	03

	5
	Faculty Block-I
	06

	6
	Faculty Block-II
	07

	7
	Library 
	04

	8
	BIC
	02

	9
	Sports
	02

	10
	Medical / Security
	02

	11
	Nano Block
	02

	12
	N- Block
	01

	13
	Transport Office
	01

	14
	R & D Lab
	01

	15
	Building Section
	01

	16
	R & Section
	01


1. The Rodent Control Services will be required in all above building on routine basis as well as surrounding open areas.
2. The contractor will provide Rodent Control Service for 8 hrs (from 0900 hrs to 1700 hrs) 06 days a week. The contractor will provide Rodent Control Services on daily basis /Weakly or as required basis
3.  This agreement shall take into effect by signing of the parties and shall continue in force for a period of one year (extendable) with mutual consent of the parties subject to completion of successful probationary period of 03 months. 

4. Contract rates will remain valid for the complete contractual period from the date of signing of written Contract/Agreement. 

5. Rodent Control Services will be provided on credit basis. The charges will be paid on monthly basis. The CUI will make the payment by 15th of following month. The invoices/bills to this effect will be submitted by the contractor (duly checked/verified by Manager Services or any other authorized official) by 10th of each month. Bills received after 10th will not be processed for payment
6. The contractor will be independent & all services rendered under this contract are to be performed as such, and being understood that directions of services and manner of performance of Rodent Control Services shall be solely within the control of contractor. The firm/company shall be responsible for payment of all its Rodent Control Services’ wages and salaries. 

7. Neither party hereto shall be held responsibility for any delay or failure to perform any or all of the obligations imposed upon such party by case of “force majure”. 

8. In case of any telephonic inquiry made by the CUI, the contractor will be bound to respond to it immediately within 30 minutes time. If any query remains non-responsive, a remedial action will be taken as per nature of the case and at discretion of the competent authority CUI with no right to appeal. 

9.  The Contractor will provide full bio-data of his Rodent Control Services staff employed to CUI along with attested copies of valid NADRA CNIC to CUI Security Section for security verification purpose.

10. The contractor will ensure good discipline & conduct and follow administrative instructions given from time to time in performance of his contract. In case of any occurrence of indiscipline such as (misbehavior, careless attitude with CUI officials and unauthorized stoppage of services), a strict remedial action could be taken as per gravity of incident and considered by the competent authority.

11. An amount of Rs.50, 000/- as performance security to be submitted by the contractor valid for the contractual period which will be retained by the CUI upto expiry of contract. 

12. This contract is subject to price list inclusive of all applicable taxes/insurance charges etc, duly approved by the competent authority and verified by the Manager Services (attached) to be considered valid for the whole contractual period.
13. Neither party will provide any allowances, commissions or any other benefit to employees of the other party. Neither party shall make employment offer to an employee of the other party during the term of agreement and for a period of at least one year after the expiry or termination of agreement.
14. During the Contract any damages / losses occurred due to Rodent, the damages / losses will be recovered from the Contractor.
15. This contract is for a period of 01 year; however the same can be extended for another year upto the maximum of 03 years on mutual consent of the parties and approval of the competent authority. 

16. The contractor will be held responsible and will pay for any loss/damage made to the CUI property intentionally or unintentionally and penalty will be imposed

17. In case of any dispute, the decision of the Competent Authority of CUI will be final and binding of both parties.

18. SOPs of COVID-19 must be followed by all the staff as per Government Law for public places.

19. The Service Provider shall prohibit its employees/staff from disturbing papers placed on desks/tables, opening desk drawers or cabinets, or using telephone or office equipment provided for official business at the premises.

20. The bidder shall ensure that all his employees/Staff appointed at the premises;

a) Shall observe the rules and regulations of the University enforced and as amended from time to time.

b) Shall be skilled, competent, appropriately equipped and dressed to carry out their duties at the premises. The Service Provider has the right to inspect and test all services mentioned in this Contract, to extent practicable at all times during the terms of this contract.

c) Shall be courteous at all times and follow instructions of the University.

d) Shall observe the No Smoking Policy of the University

e) Shall not arrive at the work site under the influence of alcohol and shall not drink alcoholic drinks while being on the job or within the premises of the University.

f) Shall not indulge in discussions of arguments with any of the staff or officials of the University.

21. In case of any theft or damages, both parties will investigate the case jointly and if it is proved that the incidence occurred due to the negligence of Contractor Worker of the bidder, the losses/ damages shall be recovered from the bidder.

22. In case any of the Contractor Worker  have fatal injuries, death or any consequence there to arising during the course of duty, COMSATS will not take any responsibility.

23. The services shall be to the satisfaction of the CUI . The focal person (Services Department) CUI will be responsible and authorized to evaluate the performance of the Rodent company  on quarterly basis and the payment will be released after certificate of performance by the services Department . Any penalties / damages imposed by services department will be deducted from the bill of Vendor.
24. The Contractor’s rates shall include for all incidental and contingent services, which although not specifically mentioned in this document, are necessary for Rodent Control Services of CUI premises. 

25. The CUI’s authority shall have the power to:

a.
Deduction from payments and impose penalty (upto Rs.3, 000/- one time each) if the quality of the services rendered anywhere under the contract, though acceptable but not up to the required standards. 

b.
Direct the Contractor to make significant improvement in services, failing which the decision of CUI will be final and binding upon the parties.    
c.        Terminate the contract in full or partial at any time by giving advance notice and contractor shall have no right to claim/appeal against termination of the contract or its part. 

26. The Contractor shall be responsible for the conduct/ behavior and working standard of his staff individually and/or collectively and shall exercise administrative control over them directly.
27.  The Contractor shall ensure that the workers employed by him abide by all the safety        precautions in force and comply with all such requirements as may be laid down from time to time           in connection with the execution of this Contract and his employees/workmen shall confine themselves to work areas as may be specified by the CUI from time to time.

28. The Contractor shall not sublet the Contract or any part thereof to any other person and shall always be personally responsible for the faithful/efficient performance and progress of the work entrusted to him under the Contract. 

29. The Contractor shall ensure strict compliance with all relevant laws, rules and regulations including those applicable to his workmen/employees and shall indemnify CUI against all losses, damages costs and expenses that may be incurred by the CUI owing to the Contractor’s failure to strictly comply with any such law, rule or regulation.

30. The Contractor will guarantee that he and the workmen/employees of him shall maintain professional discipline while on the job inside the CUI premises during the entire period of the Contract and any administrative, disciplinary or any other dispute arising between the Contractor and his employees or any dispute amongst the workmen/employees shall be settled outside the CUI premises without affecting the work schedule set forth by the CUI.

31. The CUI shall have the right to terminate this contract without assigning any reason by giving a notice of 60 days and imposition of penalty keeping in view the nature of default, if any. The Contract can also request for termination of the Contract stating valid reasons by giving a notice of at least 60 days.
32. The Work is to be commenced immediately upon Signing of Contract agreement.
33. The contractor shall be liable for all types Rodent Control Services at CUI and shall leave the premises clean and tidy on daily basis at their own arrangements and expense. Negligence/non-compliance in this regard will lead to imposition of penalty (upto Rs.5000/- for each time) and contractor being found non-responsive even after 03 times, will be liable to the prevailing of condition for termination of its contract.  

34. The rates as approved in the contract would be considered as valid and remained unchanged until the completion of contract period and additional/future requirements of the CUI would be met on same terms & conditions.  

35. Except as otherwise expressly provided in the contract, all “Taxes” as levied by the Government of Pakistan, shall be on account of the Contractor. Contractor shall indemnify the CUI against any liability in respect of such taxes

Performance Review Meetings:

CUI Islamabad and contractor will arrange monthly or quarterly meeting to review the performance of Services to overcome gaps if any. Furthermore, a regular supervisor will be appointed by the contractor, who will oversee the daily performance and progress of his employees. 
	FOR AND ON BEHALF

COMSATS University 
	FOR AND ON BEHALF 

M/S 

	Name & Designation with 
Signature: ………………………………

Official Stamp:
	Name & Designation with
Signature:………………………..…….

Official Stamp:

	Witness: ……………………………….

Name: …………………………………

CNIC No: ………………………………

Signature: ……………………………..
	Witness: ……………………………….

Name: …………………………………

CNIC No: ………………………………

Signature: ……………………………..




Check List (To be filled by Applicants) 

This page must be placed on Top of the complete bidding document
Prepare & Submit the Bid in this Order

	Detail
	Yes

(
	No

(

	ALL Pages are signed and Stamped 
	
	

	1. Draft of Earnest Money
	
	

	2. Bid /Quotation – Form 1 (Strictly as per Pattern)
	
	

	3. Declaration Form – Form 2
	
	

	4. GST and NTN Registered
	
	

	5. Active Tax Payer List (ATL) of FBR
	
	

	6. Proof of Non- Blacklisting
	
	

	7. Warranty/Guarantee Terms 
	
	

	8. Authorized Dealer/Re- Seller
	
	

	9. Technical Compliance sheet (Form-3)
	
	

	10. Brochure
	
	

	11. Professional Experience (Form -4) 


	
	

	12. Clientele List
	
	

	13. Company Focal Person & Team
	
	

	14. Training / workshops / Awareness Sessions
	
	


For queries and further clarification, you may 

· Write to us on fawadhashmi@comsats.edu.pk
· Visit us at 2nd Floor, Faculty Block-II, CUI, Islamabad

· Call us at 051-9049-5154/051-9049-5122
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