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Objective:-											Extremely ambitious and goal oriented with a clear and concise vision of future objective, committed excellence and possess the drive and energy to follow through appropriate skill of working within a team as well as individually.
Personal Information:-
Name			:	Ali Nawaz
Father’s Name		:	Muhammad Ibrahim
Date of Birth		:	29/09/1987
Nationality		:	Pakistani
Religion		:	Islam
Cell No			:	0300-5473180, 0346-5927750
[bookmark: _GoBack]E-mail			:	ali_nawaz@comsats.edu.pk, ali.nawaz.siddiqui@gmail.com
Professional Skills:-											Time management; good inter personal/communication and problem solving skills, self starter & team player, ability to work under pressure and ability to pick quick any task. Well  known as how to prepare and manage correspondence, report, and document. Organize and coordinate meetings, conferences. File and retrieve company documents, records, and reports. Setup and maintain filling systems. Excellent phone etiquette in handling incoming and outgoing calls. Meet and greet clients and visitors. Perform general clerical duties to include photocopying, faxing, mailing, and filing.

Education:-
	Degree
	Board/ University
	Year

	Bachelor Degree
	Allama Iqbal Open University Islamabad
	2016

	D.A.E
	Punjab Board of Technical Education Lahore
	2008

	Secondary School Certificate
	Board  Intermediate & Secondary Education, Rawalpindi
	2005

	Computer Certificate
	Habiba Typing Institute Rawalpindi
	2005





Computer Skills:-
· Operating System Installation & Microsoft Applications
XP, Windows 7, Windows 8, Microsoft Office (2003, 2007, 2010, 2012)
 Composing Typing (English)
· Networking (LAN)
File Printing Sharing, Network Installation, Remote Desktop Assistant.
· Hardware Installation & Maintenance
· Antivirus & Antispyware


Working Experience:-
Lab Assistant 								Oct 2009—Present
Comsats Institute of Information & Science Technology,Islamabad.
Office Assistant, Computer Teacher					Oct 2008—Oct 2009 
Kamal  Model Public School Chowk Pindori (Kallar Syedan) Rawalpindi.


Extra Curricular Activates:-
· Cricket
· Reading Newspaper
· Internet Web Browsing
· Watching TV 
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