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C/o Fatima Clinic, Near Madni Masjid
Naiabadi P/O Bhara Kahu





 Cell: 03015323738

Teh & Distt : Islamabad





Res:  03015323738
OBJECTIVE:                                                                                             

A position in a result-oriented Organization that seeks a motivated and career-conscious person, where acquired skills and education will be utilized towards continued growth and advancement.
   

Personal Information:
Name:

Fida Hussain
Father’s Name:
Muhammad Guldad
Date of Birth:
1979
NIC No:

61101-1960863-3
Religion:

Islam

Nationality:
            Pakistani
Qualification:
Graduation
Marital Status:
Married
Domicile:

Federal Area
Academic Record


B.A. (Economics, Geography)

Institution:        F.G. Post Graduate College for Men, H-8, Islamabad (University of Punjab, Lahore)

Year:                2004
F.A. (Humanities)

Institution:         F.G. College for Men, H-9, Islamabad (FBISE, Islamabad)
Year:                 1999
Matriculation (Science Group)
Institution:        F.G. Higher Secondary School, Bhara Kahu, Islamabad (FBISE, Islamabad)
Year:                1996
Professional Experience:

Computer Typist:
April 2003 to December 2006
District Court, Sector F-8,  Islamabad
Data Entry Operator:
January 2007 to July 2007
Leopard Courier Services (LCS), China Chowk, Islamabad
Office Assistant:
August 2007 to Till Date

Department of Electrical & Computer Engineering

COMSATS University (CUI), Islamabad
Responsibilities  Includes:
Working as Senior Administrative Assistant in the Department of Electrical & Computer Engineering and the following activities are performing as:
· Doing all sort of work of the (Uder Graduate Office) to the facilitate the Faculty Staff & Students, CUI.
· Currently Working as Senior Lab Assistant in ECE Labs.

· Maintaining Computer System, Multimedia & sound System.

· Maintaining System Hardware Software & Networks. 
· Maintenance and updating Windows.
“Total of 16 years Experience of word processing software particularly in MS Office with excellent typing speed in word and In-page of 40 WPM. Having sufficient knowledge of letter writing and composing”.
Computer Skills:
Skilled in operating systems: Win-98, Win-XP (installation), Office-97, Office-2000 and Office-XP, (MS Word, MS Excel), Power Point and In-page.

Languages:

· Urdu

Full Command

· Punjabi
Full Command

· English
Fluent
Extra Circular Activities:

Studying Islamic & Net surfing, Foot Ball, Cricket, computer games.
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